
Paraprofessional – Assurance 

ABOUT AGH: 

As one of the top 225 CPA and advisory firms in the U.S., AGH has been serving closely held and 
privately-owned entrepreneurial firms and public sector organizations for more than 80 years. AGH is 
based in the central U.S., but the firm's reach and specialized expertise available to clients spans the 
globe. AGH’s more than 130 professionals serve as trusted advisors and provide clients with a broad 
portfolio of tax, assurance and advisory services.  

A BEST PLACES WORK CULTURE: 

To recruit and retain the top-notch talent that differentiates AGH in helping our clients succeed, we 
consciously work to make and keep AGH an employer of choice. We provide our employees with a culture 
of learning and development, contribution, collaboration and community involvement. AGH has been 
named one of the 100 Best Accounting Firms to Work For by Accounting Today and Best Companies 
Group on ten occasions. No other firm in the region has earned so many consecutive placements on this 
distinguished list. 

POSITION SUMMARY: 

The Paraprofessional works under close supervision in the assurance department and executes basic 
assignments. Their work is designated to provide broad and diversified experience.     

ESSENTIAL RESPONSIBILITIES: 

• Preparing pro-forma financial statements for administrative personnel

• Preparing sample designs and IDEA samples, as needed

• Preparing and tracking confirmations

• Facilitating the movement of financial statements through the report processing function, 
including recomputing mathematical accuracy of reports

• Preparation of engagement letters, SAS 114 letters, PBC letters and other required 
client-communications

• Completion of scheduling projects

• Preparing trial balance and consolidation files in caseware software

• Implementing new caseware (or other software tools) not already used

• Preparation of budgets, time summaries, status reports and other administrative functions

• Schedule and track continuing education requirements

• Conversion of paper perm files to electronic files

• Oversee new-hire orientation process

• Oversee technology maintenance matters and liaison with TSG personnel

• Oversee administrative matters relating to the employee benefit plan audit projects

• Assist with recruiting functions, as needed

• Assist in in-house education

• Assist with depreciation file maintenance, when needed

• Assist governmental audit team members on compliance projects

• Assist audit team members in other areas, as needed



• Assist administrative personnel, when needed.

QUALIFICATIONS: 

• Working towards completion of undergraduate or graduate degree in accounting

• Working knowledge of Microsoft Office products

• Ability to work independently under general supervision to complete and properly document
assigned workpapers and audit program steps.

• Ability to take initiative to understand and apply available resources, guidance and policies

• Ability to demonstrate interpersonal skills

• Ability to demonstrate solid analytical skills and sound judgement

• Ability to maintain a positive attitude with a willingness to learn

• Ability to be a team player and communicate effectively

WHY WORK FOR US: 

At AGH, you will find an environment where good work is rewarded and growth is valued. AGH offers 
competitive wages to qualified individuals and the opportunity to grow professionally and personally 
through diverse work experience and formal training. Our top five people initiatives are: 

• A challenging variety of work in a continuous learning environment

• Career/life integration

• Flexible work environment with great opportunity for advancement

• Ability to make a difference with clients and influence the AGH culture

• Individualized career pathing


